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1. Ilepeyenn NJIaHMPYyeMbIX Pe3yJIbTATOB 00YUYE€HUsI 1O JUCIHUNINHE
(MOyJ110), COOTHECEHHBIX € MIAHUPYEMbIMU Pe3yJaIbTATAMU OCBOEHUS
00pa3oBaTeIbHOI MPOrPpaMMbI

[Ipouecc w3yyeHHsT [aHHOM JUCIUILIAHBI

(Monmynsl) HampaBlIeH Ha

dbopMupoBaHUE CIEAYIOMMNX KOMIIETCHIIMH U WHAUKATOPOB MX JIOCTHIXKEHHS, a
TaK)X€ pe3yJIbTATOB OOYYEHHS, COOTHECEHHBIX C HMHAUKATOPAMH JOCTUKEHUS

KOMIIETECHIIUI:
Kox m nanmenoBanue Koabl 1 nHAUKATOPBI
. . | Koabl u pe3yabTaThl 00y4eHus!
KOMIIEeTeHIN il JOCTHIKEHUS KOMIIeTeH Nl
YK-4. Cnoco6en | YK-4.1. OcymectBnser oomen|PO3 YK-4.1:

OCYILECTBIISATH  JICIIOBYIO
KOMMYHHKAIIHIO B YCTHOM
U THCHbMEHHOH ¢opMax

nenoBoi  umHpopMmanmen B
YCTHOW M MUChbMEHHOU (popmax
Ha TOCYJapCTBEHHOM SI3bIKE

- 3HaTh CIOCOOBI OOMEHa JIeI0BOM
nHpopManei B YCTHOH W
MIMCbMEHHOU bopmax Ha

Ha rocyaapctBeHHOM |P® u He MeHee ueM Ha OJJHOM |TOCYyJAapCTBEHHOM si3bike PD u He
SI3BIKE Poccuiickoil |MHOCTpaHHOM SI3BIKE. MEHEE YEM Ha OJJHOM MHOCTPAHHOM
denepaunn u SI3BIKE.
MHOCTPaHHOM(BIX) YK-4.2. Ucnonszyer|POY YK-4.2:
A3bIKe(ax). COBPEMEHHBIE - yMETh HCII0JIb30BATh
UH(POPMAIMOHHO- COBpEMEHHBIC  HMH()OPMAIMOHHO-
KOMMYHUKATUBHBIE  CPEJICTBA | KOMMYHHMKAaTUBHbIE CpEACTBa MJif
JUISL OCYILECTBJICHHUS JIEJIOBOM | OCYIIECTBIICHUS JIETIOBOM
KOMMYHUKAI1H. KOMMYHUKAIIIH.
IK-15. Crnocoben Bectu |IIK-15.1. [Tonumaer |PO3 T1K-15.1:
JIEJ0NPOU3BO/ICTBO, MPUHIUIIBI BEJICHUS |- 3HAaTb OCHOBHBIE TIOHATUS U
AJICKTPOHHBIN JIeTIOTIPOU3BOICTBA Y | TEPMUHBI, CBSI3aHHBIC c
JIOKYMEHTO000pOT U |apXUBHOTO Jena. JEJIONPOU3BOJCTBOM,
apXHUBHOE JIETIO. 3JIEKTPOHHBIM
JOKYMEHTOOOOpPOTOM U apXUBHBIM
JEJIOM.
ITK-15.2. Ocywectsisier | POV T1K-15.2:
JIETIOTIPOU3BO/ICTBO, - YMETh BECTH JEJONPOU3BOJICTBO,
3JIEKTPOHHBIN ANEKTPOHHBIA JTOKYMEHTOOOOPOT U

JIOKYMEHTOOOOpOT U apXHUBHOE
Je710.

apXHMBHOE JIEJIO.

2. MecTo y4eOHOM AMCUMILIMHBI (MOAYJIA) B CTPYKTYpe 00pa3oBare/IbHOM

b1.0.26 ucuuniauHa

NpOrpaMMbl

«OCHOBBI

ACJIOIIPOU3BOACTBA»

OTHOCHUTCA K

00s13aTeIbHOM 4YacTH TporpaMMbl OakajgaBpuara MO HAMpaBIEHUIO IMOJTOTOBKHU
38.03.04 I'ocynapCTBEHHOE U MyHUIIMTIAIBHOE YIIPABJICHHUE.

[Tponecc M3ydeHUsT TUCHUIUIUHBI CTPOUTCS HA OCHOBE 3HAHMN U yMEHUH,
paHee MOTYyUYEHHBIX 00yUYaloIUMHKCS B XOA€ OCBOCHHS psifia Pa3esioB CIEIyIOUIUX
PEAECTBYIOIUX TUCHUIUINH: « MH(DOpMamoHHbIe TEXHOJIOTHHU B YIPABICHUN,

«OCHOBBI
KOMMYHUKAIIUN.

rocyaapCTBECHHOI'O W MYHHIHUIIAJIBHOTO  YIIPABJICHUI,

«JlenoBbie

HByLIeHI/Ie JUCITHUITIIMHBI «OCHOBBI ACTIOIIPONU3BOACTBA» ABJIACTCA 0azoit JJIsL

V3y4ECHUS

(o (5911% 011117 0.

JTUACIUTLINH:

«BBenenne B

CIICOUAJIbHOCTD),




«l"ocynapcTBeHHOE pEryJIupOBaHHE HKOHOMUKI, «MHpopManioHHbIe
TEXHOJIOTUU B YIIPABICHHUI.

L]envio M3ydeHHs] AUCIUIUIMHBI SBISETCS TPUOOPETCHHE O0yYarOIIMMUCS
TEOPETUYECKNX ¢ TPAKTUYCCKUX 3HAHUH K OQOPMIICHHUIO U COCTaBJICHUIO
OpraHU3aAIMMOHHO-PACTIOPSANTEIBHBIX JIOKYMEHTOB Kak 0a30BOMY TIpoleccy B
peanu3any BCeX yMpPaBIeHUYSCKUX (DYHKITHH.

3aoauu u3y4eHus: JUCUUTUIAHBIL:

- TO3HaKOMHUTh  OOydYaromuxcsi C  CHCTEMOW  COBPEMEHHOTO
TOCy/IapCTBEHHOTO PETYJIMPOBAHMS IETOMPON3BOJICTBA;

- U3Y4YUTh OCOOCHHOCTH OGMOPMIICHHMS pPa3JUYHBIX BHJIOB JIOKYMCHTOB
JICIIOBOTO OOIICHNUS;

- BBIpa0OTaTh MPAKTUIECKUE HABBIKH JIJIsI O(DOPMIICHUS;

- OpPTraHM3aIMOHHO-PACTIOPAIUTEIHHBIX JOKYMEHTOB M HAMMCAHUS JEJIOBBIX
TTUCEM.

3. O0bemM qUCHUIUINHBI (MOIYJIS]) B 32YE€THBIX ¢IHHULAX ¢ YKA3aHUEM
KOJIMYeCTBA AKAJIeMUYeCKUX UJIH ACTPOHOMHYECKHUX YaCOB, BbIJCJIEHHBIX HA
KOHTAKTHYI0 pa0oTy o0y4aouuxcs ¢ nmpemnojaaBarejemM (Mo BUAAM y4eOHbIX

3aHATUI) U HA CAMOCTOSTEJIBHYIO Pa00Ty 00y4aroInuXxcH

O6mast TpyA0eMKOCTh (00beM) MUCIUIUIMHBI (MOJYJsl) COCTaBiseT 2
3aueTHbIe equHuIbl (3E), 72 akagemMuueckux yaca.

Brb1 yueBHoii paGorhi ouHasi hopMa | OUHO-3a04HAas |3a0yHas popma
00yueHus o0yueHus o0yueHus
O0mas Tpy10eMKOCTh JMCIUILIHHBI (B Yacax) 72 72 72
AyauTopHas padorta (B 4acax): 34 24 8
Jlextmu (JI) 16 12 2
[Tpaktuueckue 3anstus (I13) 18 12 6
CamocrositeabHasi padora (CP) (B yacax): 38 48 60
KoHnTtpoin - - 4
@®opMa UTOTOBOr0 KOHTPOJISI 110 AUCHMILIIHHE 3ayer 3a4eT 3a4eT

4. Copepxxanme JMCUMILIMHBI (MOYJIs1), CTPYKTYPHMPOBAHHOE 110 TeMaM
(pa3zaesaM) ¢ yKa3aHHeM OTBEJECHHOI0 HA HUX KOJIMYECTBA aKaAeMHYEeCKUX
WIN ACTPOHOMUYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHIT

Ounas ¢popma 00yueHust

Bunsl yueOHoit paboThl 1
TPYJOEMKOCTh (B Hacax

HanMeHoBaHue pa3fenoB u TeM KonrakTHas OrneHOYHBIC Pesynbrarsl
< Obuiee
(Momyei) pabora cpencTBa 00yueHuUs
K-BO CP
4acoB Cerol g m3
4acoB
Tema 1. Brenenue B MpaxTaeckas
JIeIOTTPOU3BOJICTBO. OCHOBHBIE 6 2 1 1|4 p a60Ta PO3 VK-1.1
TOHSITHS U TEPMUHBI. P
Tema 2. Ucropust  pasBurus 6 ) 1 114 Pedpepar PO3 TIK-15.1
JISIIONPOM3BOJICTBA.
Tema 3 Cospemenroe | g 4 | 2|24 Pebepar POY VK-1.2
TOCY/JapCTBEHHOE pa3BHUTHE




JIeJIOTIPOU3BO/ICTBA.
Tema 4. IlpaBuna cocTaBieHHS U ] 4 2124 IIpakTnueckas PO3 MK-15.1
0o(hOopMIICHHUST JTOKYMEHTOB. pabora
Tewa 5. Opramusauwionto- | g 4 | 2 |2|4]| Pepepar | POYVK-1.2
pacropsiAuTeNbHble JOKYMEHTBIL.
Tema 6. VCI/ICTeMa MH(OPMALMOHHO- ] 4 > 1214 Pedpepar POV TIK-15.2
CIPaBOYHON TOKYMEHTAIHH.
Tema 7. Ciry>xkeOHast iepenucka. 6 ) a4 IIpakTraeckas POV [TK-15.2
paboTa
Tema 8. JIOKYMEHTHI MO JIUYHOMY
cocraBy. CocraBneHwe  JIMYHBIX 8 4 2 |24 Pedepar POV IIK-15.2
JIOKYMEHTOB.
Tema 9. Opranuzanus paboOThl ¢ 3 4 Ry Pedpepar POV TTIK-15.2
JTOKYMEHTaMH.
Tema 10. Cucremarmsamus u
XpaHEeHue YIIPaBIEHYECKUX 6 4 2 | 2 | 2 | Tectupoanue | POV IIK-15.2
JIOKYMEHTOB.
Bcero no kypcy 4acosn: 72 34 16 |18 |38
OuHo-3204Has1 popMa 00y4eHUs
Buner yae6HO# paboTh 1
TPYIIOEMKOCTb (B Hacax
HaunmMeHoBaHue pa3/iesioB U TeM KonrakrHas OrneHoYHbIe Pesynbrarh
< Ob6mee
(Momyneit) pabota cpencTaa 00y4eHus
K-BO g Cp
4acoB cerol 1 m3
4acoB
Tema 1. Beenenue B MoakTnaeckas
JISIIOIPOU3BOJICTBO. OCHOBHEIE 6 2 1 [1]4 p aGoTa PO3 YK-1.1
TTOHATHS U TEPMUHBI. P
Tema 2. Hcropust  pa3Burtus 6 2 1 114 Pedpepar PO3 [IK-15.1
JIeJIOTIPOU3BO/ICTBA.
Tema 3. CoBpeMeHHOe
roCyIapCTBEHHOES pasBuTHE 6 2 1 |1]4 Pedepar POVY VK-1.2
JIEJIOTIPOU3BO/ICTBA.
Tema 4. IlpaBuna cocTaBieHHS U 6 D) 1 114 IIpakTrueckas PO3 MK-15.1
0(hOpMJICHHUS JTOKYMEHTOB. pabora
Tema > OprasusamonKo- 6 2 1 |1]|4 Pedepat POVY VK-1.2
pacropsiiuTeNbHble JOKYMEHTBIL.
Tema 6. VCI/ICTCMa rH(pOpMAIMOHHO- 6 D) 1 114 Pedpepar POY TTK-15.2
CIPaBOYHON TIOKYMEHTAIHH.
Tema 7. Ciry>xkeOHast Iepenucka. 3 2 1 116 IIpakTraeckas POV TK-15.2
paboTa
Tema 8. HOKyMEHTBHl TO JHUYHOMY
cocrapy.  CocraBieHHE  JMYHBIX 10 4 2 1216 Pedepar POV TIK-15.2
JTOKYMEHTOB.
Tema 9. Opranuzanus paboThl ¢ 10 4 21216 Pedpepar POV TIK-15.2
JOKYMEHTaMH.
Tema 10. CucreMarusanus u
XpaHeHne yIpaBIEHUYECKUX 8 2 1 | 1| 6 | TecrupoBanue | POY T1K-15.2
JIOKYMEHTOB.
Bcero mo Kypcy 4acos: 72 24 | 12 |12 (48
3aounas ¢gopma o0ydeHust
Buner yae6Ho# paboTh 1
HaummeHoBaHue pa3/ieinoB u TeM TPYIOEMKOCTb (B Yacax OrieHOYHBIE Pesynbrarhn
(Momyneit) Oo6mee | KonrakTHas CP cpencTBa o0yueHus
K-BO pabota




yacoB | Bcero m3
4acoB
Tema 1. Brenenue B MpaxTaeckas
JIEITOTIPOU3BOJICTBO. OCHOBHEBIE 8 2 1|6 p aGoTa PO3 VK-1.1
TIOHSATHUS U TCPMUHBI. P
Tema 2. Ucropust  pasBurtus 6 ) 16 Pedpepar PO3 TIK-15.1
JISIIOTIPOM3BOJICTBA.
Tema 3. CoBpeMeHHOE
rOCyIapCTBEHHOE pasBuTHE 8 2 1|6 Pedepat POVY VK-1.2
JISIIONPOM3BOJICTBA.
Tema 4. IlpaBmia cocTaBiICHHUS U 7 1 116 IIpakTrueckas PO3 TIK-15.1
o opMIICHUS JIOKYMEHTOB. paboTa
Tema 5. Opranu3aioHHO- 7 1 116 Pedpepar POY VK-1.2
pacTopsIINTENIbHBIC JOKYMEHTEHI.
Tema 6. UCI/ICTeMa MH(POPMAITMOHHO- 7 1 116 Pedepar POV MK-15.2
CIPaBOYHON JOKYMEHTAIIUHL.
Tema 7. Ciry>xeOHasi mepenucka. 7 1 116 IIpakTrueckas POY TIK-15.2
pabora
Tema 8. JIOKyMEHTHI IO JHMYIHOMY
cocraBy. CocraBieHHe  JMYHBIX 6 - - | -16 Pedepar POV IIK-15.2
JOKYMEHTOB.
Tema 9. OpraHuzanus paboOTHl ¢ 6 ) ) -6 Pedpepar POY TTK-15.2
JIOKYMEHTaMH.
Tema 10. Cucrematuzanust H
XpaHeHne YIPaBICHYECKHX 6 - - | - | 6 | TectupoBanue | POV IIK-15.2
JTOKYMEHTOB.
3ayer 4
Bcero mo Kypcy 4acos: 72 8 2 | 660

Copnepsxkanue pa3ejioB M TeM JUCHUILIUHbBI

Tema 1. BBenenue B aesionpou3BoacTso. OCHOBHbIE NOHATHS U TEPMHUHBI.

IIpenmer n 3agaum Kypca AeJIONPOU3BOICTBO.

[lonsiTHE  «AEMOMPOM3BOACTBO»,  JOKYMEHTAIlMOHHOE  OOECIeueHne
nenomnpousBoAcTBay (LAOVY). Ilonsatus «unbopmanmus» U «I0KyMeHT» Mecto u
poJib JIOKYMEHTOB B YNpaBJICHUU. 3HAUeHUE WHGOPMALUU Il TPUHSATHUS
YIPaBJIECHYECKUX PEIICHUM.

Buael ynpaBneHdeckux AOKyMeHTOB. [loHsTHE «PYyHKIMH JOKYMEHTay,
NoJIM(PYHKIIMOHAIBHOCTh JOKyMeHTOB. CBoicTBa NOKyMeHTOB. Knaccuduxanus
JOKYMEHTOB.

Tema 2. UcTopusi pa3BuTHS J1€JIONPON3BOACTBA.

HenompousBoactBo B apeBHepycckoMm rocynapcrBe (X-XI). Ilpukaznoe

JEIIOIIPOU3BOACTBO. Koitexckoe JIEIIOITPOU3BOJACTBO Munucrepckoe
JEIIOITPOU3BOACTBO.
J1enonpou3BOACTBO B COBETCKHX  YUPEXKACHUSIX. [ OCynapCTBEHHOE

JEJOMPOU3BOACTBO B COBPEMEHHYIO 3IIOXY.
Tema 3. CoBpemMeHHOe roCyIapCTBEeHHOE Pa3BUTHE AeJI0NPOU3BOACTBA.
3akoHOAATENbHOE peryaupoBanue nenonpousBojictBa. EI'CI] 1 ocHOBHBIE

ee HarpasieHus. HopMaTUBHO-METOUYECKOE PEryIMPOBAaHUE JIETONPOU3BOICTBA.

['ocynapcTBeHHBIE CTaHAAPTHI, UX POJb W 3HaYeHUE. THUIOBas MHCTPYKIHUS IO

JIeJONPOU3BOACTBY B (peepalibHbIX OpraHax HCIOJTHUTEIbHON BiacTu. I[lpaBuia




O JENONpPOU3BOJACTBY B (eaepajabHbIX OpraHax HCIHOJHUTEIbHOM BJIACTH.
MeTtoauueckie peKOMeHAANU 110 pa3paboTKe HHCTPYKIUI MO JEI0NPOU3BOJICTBY
B (pemepanbHBIX OpraHax MCHOJHUTEIHLHON BIACTH. YHU(DHUIIMPOBAHHBIE CHCTEMbI
nokymeHTaluu. HopmMaTuBHBIE JOKYMEHTHI IO TPYly U OXPaHE U TPYJa.

Tema 4. IIpaBuia cocraBjieHUss ¥ 0(pOpPMIICHUA TOKYMEHTOB.

®opmatel Oymarn u mnoja. Hywmepanus nuctoB. Dopmylisip-oOpasell.
TpeOoBanug K OJaHKaM JIOKYMEHTOB. XapakKTEPUCTHKA TIOCYJIapCTBEHHOTO
cTaHaapra. «YHUQUUUPOBAHHBIE CHCTEMbl JOKYMEHTAlUHW. YHUULIHUPOBAHHAS
CHUCTE€Ma OpraHU3alMOHHO-PACTIOPSAUTEIIBHON JOKYMEHTaluu. TpeboBaHUs K
opopmiuenuto aokymentoB» ['OCT P 6.30 — 2003. IlpaBuna odopmieHus
JOKYMEHTOB MPH UCMHOJb30BAHUHA TEXHUUECKUX CPEJICTB.

IOpuanueckas cuiia nokymenTa. FOpuanyecku 3HaunMble PEKBU3UTHI.

Tema 5. OprannzaniuOHHO-pPACTIOPAAUTEIbHbIE JOKYMEHTBI.

OpraHn3anMOHHO-IIPAaBOBBIE JOKYMEHTBHI, MX HA3HAYEHHUE M COJEp KaHUE.
OO6mme TpeOoBaHUA K OpraHU3allMOHHBIM JoKyMmMeHTam. [IpaBuia cocrtaBieHue u
odopMmIIeHHE OTJENBbHBIX BUJIOB OPTaHNU3alMOHHO-IPABOBBIX JOKYMEHTOB.

PacnopsiaurensHbie JTOKYMEHTBHI. OcobenHoctu HOJTOTOBKHU
pacTopsiIUTENbHBIX  JOKYyMEHTOB. lloarotoBka u  odopmieHHEe MPUKA30B.
OcobenHoctn oQopMiIeHUS BBIMMCKM U3 mnpukaza. Crneuuduka HanucaHus
pacnopsHKEHUM, PEIICHUH.

Tema 6. Cucrema HH(POPMALMOHHO-CIIPABOYHON JOKYMEHTALUM.

Ha3nauenue MH(OPMAIMOHHO-CITPABOYHOMN JOKyMEHTAIUU B
YIPaBJIECHYECKOW NEATEIbHOCTH. XapaKTepUCTHKAa OCHOBHBIX BHJIOB CIIPaBOYHO-
UH(OPMAIIMOHHBIX U CTIPABOYHO-aHATUTUYECKUX IOKYMEHTOB.

TpebGoBanus k cocTaBieHUI0O U oOdopmiieHHIO TPOTOKOJOB. I[lonHble U
KpaTkue GopMmbl mpoTokoioB. TpeboBanus K 0HOPMIICHHUIO aKTOB.

[Ipouenypa mNOATOTOBKH, COCTaBJIEHME U OQOPMIICHHE JOKJIAIHBIX U
0OBSICHUTEIBHBIX 3aIIMCOK, CIPABOK, 3asBJICHUH, IIPEICTABIICHHUH, TTPEIOKCHUN 1
Ap.

Tema 7. CiyxeOHas nepenucka.

[IpaBuna u TpeboBaHus K Aen0BOMYy NUCbMYy. COBOKYINHOCTh PEKBHU3UTOB
opuIManbHOrO MUChMa M MpaBuia UX ohopmiieHHs. SA3bIKH CTUIIb O(QULHATBHBIX
nuceMm. CTpyKTypa mucbMa. ITUKET B JIeJI0BOM rnepenucke. OCHOBHBbIE TpeOOBaHUS
K TEKCTYy clyxkeOHoro muchbMa. OTaenbHbIe BUIBI THceM (MH(DOpPMaIMOHHOE,
rapaHTUiHOE, MUCbMO-0TBET, TUChMO-3AIIPOC, COMIPOBOAUTEIHLHOE TUCHEMO).

Mexnaynaponnas nepenucka. CTpykTypa W CMBICIOBBIE YacTH MHUCbMA.
Ctuinp TEKCTOB U 0OpMIIEHUE JEJIOBOTO MUChMA.

Tema 8. JlokymeHTBI mo Ju4HOMY cocTraBy. CocTraBjieHHMe JHYHBIX
AOKYMEHTOB.

CocTaB ¥ BHIIBI JJOKYMEHTAIIMU 10 JIMYHOMY COCTaBy. YHU(HUIIMPOBAHHBIC
(hOpMBI TOKYMEHTOB.

[Tpukas3. Odopmnenne npuéma Ha padoty. IlepeBom Ha apyryro paboTy.
[IpenocraBnenne oTmycka. YBonbHeHHE C paboTel. CoOCTaBICHHWE JIMYHBIX
JIOKYMEHTOB.

Tema 9. Opranuszanusi padoTbl ¢ JOKyMEHTAMHU.



[TonsiTue «JIOKYMEHTOO00POTaY. IIpaBuna OpraHu3anuu
JOKyMEHTOoOOOpoTa. Yder oObema JOKyMEeHTOOoOOpoTa. OCHOBHBIE JTambl U
MPUHITUIIBL PAOOTHI C BXOSIINMEU, HCXOASIINMHI U BHYTPEHHUMHU JJOKyMEHTaMHU.

[IpaBuna perucTpanuu ¥ WHACKCAUUA JOKYMEHTOB. DOPMBI PETUCTPAIIHH.
KoHTposb ncroHeHus TOKYMEHTOB.

Tema 10. CuctemaTu3anusi 1 XpaHeHHe YIPaBJIeHYECKHUX JOKYMEHTOB.

[TonsiTHE «HOMEHKJIATypa Iei», BHABI HOMEHKIATYphl el TpeboBaHwms,
IPEIBSBIISIEMBIC K COCTABJICHUIO HOMEHKIIATYPHI JCIT.

dopMupoBaHue el B opranu3anuu. TpedoBaHus K HGOPMUPOBAHHIO JIC]T.

DKcnepTu3a IEHHOCTH JIOKYMEHTOB. TpeOoBaHMs, TpPEIbABISIEMbIE K
OpTraHM3AIMH U TIPOBEJCHHUIO KCTICPTU3HI IICHHOCTH IOKYMEHTOB.

5. MeTtoauueckue yKa3aHusi AJs 00y4aOIIUXCS MO0 OCBOEHUIO THCIUTLTHHBI

YcneniHoe OCBOGHHME AMCHMIUIMHBI MPEANOJAracT akTHBHOE, TBOPYECKOE
ydacTue 00y4aroumxcs myTeM IaHOMEpPHOH, TOBCETHEBHOM pabOTHI.

Obwue pexomenoayuu

OOydenue TmpennoyiaraeT HU3y4YeHHE COACP)KAHMUA JUCIHUIUIMHBL  Ha
ayJIMTOPHBIX 3aHITHUSX U B XOJI€ CAMOCTOSITEIILHON pabOThl. AyAUTOPHBIC 3aHATHS
opoxondar B (GopMe  JeKUMM M MNpPaKTUYECKUX  3aHATUN/CEMHHapOB.
CamocrosiTenbHas padoTa BKIIOYAET Pa3HOOOpa3HbIA KOMIUIEKC BHJIOM U (QopM
paboThl O0YYAIOIITUXCSI.

N3yyeHne IUCHUIUIMHBL ClIeAyeT HauYMHATh C OPOPA0OTKH HACTOSIIEH
paboueil mporpaMMbl, 0co00€ BHUMaHUE YAEINss LEIsIM U 3ajadaM, CTPYKType U
CoJIepKaHUIO Kypca.

Cnenyer oOpaTUTh BHMMaHHE Ha CIHCOK OCHOBHOM W JOMOJHUTEIHHOM
JUTEPATYyphl, KOTOpash HMMEETCS B JIOKaJbHOW WH(OOPMAIMOHHO-OMOINOTECUHON
cuctreMe  HMHcruryTa, Ha  OpeajaraeMble  INPENOAABATENIEM  PECYpPCHI
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn «WHTepHeT». OTa mHbopManus
HE0OX0aMMa JIJIsl CAMOCTOATEITLHOM paboThl 00YyYaroIIEeTrocs.

[Ipy mnOArOTOBKE K AayAUTOPHBIM 3aHATHSIM HEOOXOAUMO TIOMHHUTH
0COOEHHOCTH Kax101 (hOpPMBI €ro MPOBEACHUS.

Paboma ¢ xoncnexmom nexyuii

[IpocMOTpUTE KOHCIEKT cpa3dy mnocie 3aHAThi. OTMEThTE MaTepual
KOHCIIEKTa JIEKIUH, KOTOPbIA BBI3BIBAET 3aTPYJHEHUs Uil TMOHUMAaHUS.
[TonpiTaiiTech HAWTH OTBETHl HA 3aTPYJHUTENBHBIE BOMPOCHI, HCIOJIb3YS
npeajaraemMyo Jdrepartypy. Eciam camocTosiTeIbHO HE yAalnoch pa3o0paThCcsi B
MaTtepuaie, chopMyIUpyHTE BOMPOCHl U 00paTUTECh HA TEKYIEH KOHCYJIbTallUU
WM Ha ObKauien JEKIUU 3a TOMOIIBIO K MPEoaaBaTeo.

Kaxnayro Hememto OTBOAUTE BpeMs [UIsl INOBTOPEHHS MPOHIEHHOIO
MaTepuayiia, TPOBEpsisi CBOM 3HAHUS, YMEHHS ¥ HABBIKM 110 KOHTPOJIbHBIM
BOIIPOCAaM U TECTaM.

Buvinonanenue npakmuueckux 3adanuil

Ha nepBoM 3aHATHUM MOJy4YWTE Y NPENOJABATENS TEMATUKY MPAKTHUYECKUX
3aJJaHi Ha TEKYUIUI CEMECTP U METOANYECKUE PEKOMEHIALIHH.

[lepen BBIMONHEHUEM MNPAKTUUYECKUX 3aJaHUIl M3y4yHUTE TEOPUIO BOIPOCaA,



IPEANoNIaraéMoro K HCCIEI0BAaHUIO, O3HAaKOMbTECH C PYKOBOJCTBOM IO
COOTBETCTBYIOIIEH paboTe W MOATOTOBBTE IPOTOKOJ MPOBEACHUS pabOThI, B
KOTOPBIN 3aHECUTE Ha3BaHUE U LIETU pabOTHI.

[Ipn nmoaroroBke u padboTe BO BpPEMsI MPOBEICHUS MPAKTUYECKHUX 3aHATHM
cienyeT OOpaTHUTh BHHMMAaHUE Ha CIEAYIOIIME MOMEHTBHI: Ha IMPOLECC
pelIBapUTEIbHON MOATOTOBKM, Ha padoOTy BO BpeMs 3aHATHS, 00pabOTKy
NOJIYYEHHBIX PE3YyJIbTaTOB, UCIIPABJICHHUE MOTYYEHHBIX 3aMEYaAHHM.

[IpeaBapuTenbHas MOATOTOBKA K MPAKTUYECKOMY 3aHSTHIO 3aKJIIOYAEeTCs B
U3YYEHUU TEOPETHUYECKOr0 MaTepuaia B OTBEIEHHOE ISl CaMOCTOSITENIbHOU
paboThl BpeMsi, O3HAKOMJIEHME C HWHCTPYKTUBHBIMU MaTepuajaMud C LEJbI0
OCO3HAaHUs 33]1a4 MPAKTUYECKOTO 3aHITHSL.

PaGora BO BpeMs TMpoBeNEHUs MPAKTUYECKOTO 3aHATUS BKIIOYAET
HECKOJIbKO MOMEHTOB:

- KOHCYJNbTUPOBaHME OOyYarOIIMXCS MpenojaBaTeNsIMU C  LENbIO
OpEeJOCTaBICHUsl  HWcUepnbiBaoImied  umHbOpMauuu,  HEOOXOAMMOW  AJis
CaMOCTOSATEJILHOTO BBIIIOJIHEHHSI PEVIOKEHHBIX MTPENO0IaBaTelIeM 3a/1a4;

- CAaMOCTOSITEIIbHOE BBIMOIHEHUE 3a/IJaHUI COTTIAaCHO 0003HAYEHHON TEMATHKH.

Ob6paboTka, 0000IIEHNE TMOTYYCHHBIX PE3YJIbTaTOB PabOThI MPOBOIUTCS
0o0y4aronMMuUCs CaMOCTOSATEIbHO WM MOJ PYKOBOACTBOM IpemnojaBatens (B
3aBUCUMOCTH OT CTENEHH CIOXHOCTH TOCTaBICHHBIX 3ajad). B pe3ynbrare
oopMmIiIsieTcss UHIMBHUYalbHBIA oTYeT. [loaroToBiaeHHas K caye Ha KOHTPOJb U
OLICHKY pabora cnpaercda npenojasarento. dopma OTYETHOCTH MOMKET OBITh
NUCbMEHHAsI, YCTHas WIH JBE OJHOBPEMEHHO. [JIaBHBIM pe3ylbTaTOM B JaHHOM
CJIy4ae CIIy>KUT MOJIy4EHHE MOJIOKHUTEIbHON OLIEHKH O KaXXI0MY MPAKTUYECKOMY
3aHATHIO. DTO SBISAETCS HEOOXOJUMBIM YCIOBHUEM IPH MPOBEACHUU PYyOEkKHOIro
KOHTPOJs M JoIycka K 3adery. [Ipm mnomydyeHuMm HEyIOBJIETBOPUTEIbHBIX
pe3ysbTaToB OOy4YaroIIMHCA MMEET MpaBO B JOMOJHUTEIBHOE BpeMs Mepecaarhb
IpernoAaBaTesio padoTy A0 MPOBEACHHS IPOMEKYTOYHON aTTeCTalllu.

Cemunapckue 3anamust

Crnenyer pa3yMHO OpraHM30BbIBaTh pabOTY MO MOATOTOBKE K CEMUHAPCKOMY
3aHaTHIO. K Teme kaxaoro cemmuHapa a€tcst ONpEaeaEHHbBIN TUIaH, COCTOSAIUN U3
HECKOJIBKUX BOINPOCOB, PEKOMEHIYETCSl CIHUCOK JHUTEPaTypbl, B TOM 4YHUCIE, U
oOs3aTenbHOU. PaboTy crnenyeT HauMHATH ¢ MPOYTEHUS PEKOMEHJIOBAHHBIX TJIaB
U3 PA3NMYHBIX YYE€OHUKOB, O3HAKOMUTHCS C OCTAJIbHOW PEKOMEHJIOBAHHOM
auteparypoi. Jlanee cneayer mnpoaHaIM3UpOBaTh HHGOPMALMIO U3 Ka)XJA0Tro
UCTOYHMKA. BBIBOABI M3 aHalIM3a JOJDKHBI JEJIaThCs CaMOCTOATEIbHO, XOTS B
HayKe He ClelyeT NMpeHeOperatb aBTOPUTETOM 3HAMEHUTBIX aBTOPOB, HO CIEAYET
INOMHUTh, YTO HE BCE HAyYHbIE IOJIOXKEHUS SIBISIOTCS OECCIOPHON HCTUHOM.
Kputnueckoe oTHomieHne (KOHEYHO, OOJAYMaHHOE) SBIAETCS O0s3aTeIbHBIM
AJIEMEHTOM HAay4YHOW aHAJTUTHYECKOW pabOTHI.

[ToaroToBbTE OTBETHI HA KaKIbl BONpPOC IuiaHa. Kaxmgoe momoxeHue
OoTBeTa TMoOATBepxkaaercs (ecnu (¢opMa ceMuUHapa dTO MpPeAyCMaTPHUBAET)
BBIICPKKOM W3 JOKyMeHTa. [loAroToBKy cienyeT OTpa3uTh B BUJIE IUIaHa B
cHenuaIbHON TeTpaJau NOArOTOBKH K CEMUHApaM.

Crnenyer npoayMaTrh OTBETHI HA TaK HA3bIBAEMbIE «IIPOOJIEMHO-IOTHUECKUE
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3amanus. Kaxxnoe u3 3Tux 3a7aHuil CBsI3aHO ¢ pabOTOM MO CPAaBHEHUIO PA3IMYHBIX
UCTOPUYECKHUX SBJIICHHH, OOOCHOBaHHMEM KaKOTO-THOO Te3Hca, PaCKPHITUEM
COJIEpKaHUs OMpeleNéHHOro noHatus. X ciegyer mpoaymaTh, a T€, KOTOpPbIE
yKa3aHbl MPENoIaBaTeIeM, MOXKHO BBIMOJHUTh KaK KPAaTKYI0 MHUCbMEHHYIO padoTy
Ha OJIHOM — JIBYX TETPAJHBIX CTPAHUYKAX.

Ecnu npenoaaBaTenemM NopydyeHO NOATOTOBHUTH JIOKJIAJ WIIM COOOILIEHUE IO
KaKOM-TO YKa3aHHOW Te€MeE, TO OH TOTOBUTCS U B MMCbMEHHOMW U B YCTHOU opme (B
pacuere Ha 5-7 MuUHYT cooOienusi). [Tocie aToro HeoOxoaUMO 0OCYIUTH €ro Ha
CEMHUHApe Ha MPEIMET COOTBETCTBHS KPUTEPUSM: MOJHOTA, TNIyOMHA PACKPBITUS
TEMbI, CAMOCTOSITEIbHOCTh BHIBOJIOB, JIOTHKA PA3BUTHS MBICIIH.

Ha cemunapckom 3aHATHM TPUBETCTBYETCS Jr00as popma BOBIEUEHHOCTH:
ydyacTue B OOCYXKICHHH, [IONOJIHEHUS, KPUTHKAa — BCE, 4YTO IOMOTraer Ooiiee
MOJIHOMY U SICHOMY TTOHUMAaHHIO MTPOOJIEMBI.

Pesynbrarel paboThl HA CEMUHAPE MPENoAaBaTelb OLICHUBACT U YIYUTHIBACT B
X0JI€ MPOBEICHUS TEKYILEr0 KOHTPOJIA U MPOMEKYTOUHOM aTTeCTallUU.

Kypcoswvie pabomoi

[IpomykT caMOCTOSTENTbHONH pabOThl OO0YYArOIIETOCs, MPEICTaABIISIONIHMA
co00H U3I0’)KEHHE B MMCbMEHHOM BUJIE MOJYUYEHHBIX PE3YJIbTaTOB TEOPETUUECKOTO
aHanu3a OMNpeeeHHON HayuyHOU (yueOHO-MCCIeA0BaTENbCKOM) TEMBI, II€ aBTOP
PACKpBIBAET CYTh MCCIIEyEMOU MpoOieMbl, IPUBOAUT PA3IMUHbIE TOUKU 3PEHUS, A
TaK)Ke COOCTBEHHBIE B3IJISA/IbI HA HEE.

Iloocomoexa k sx3ameny (3auémy)

K »sk3ameny (3au€ry) HEOOXOAMMO TOTOBHUTCS II€JICHANPABIEHHO,
PEryJsipHO, CUCTEMATHUYECKH U C MIEPBBIX IHEW 00yUYeHHUs MO JaHHON JUCIUIUIMHE.
[TonbITKM OCBOUTH TUCHUIUIMHY B MEPUO/]] 3a4€THO-IK3aMEHAIMOHHON CECCUU, KaK
MIPaBUJIO, TOKA3bIBAIOT HE CIIUILIKOM YJIOBJIETBOPUTEIIbHBIEC PE3YIIbTATHI.

[Ipu moaroroBke k sKk3ameHy (3au€Ty) oOpaTUTe BHHUMAaHUE Ha 3aIUTY
MPaKTUYECKUX 33/IaHUIl HA OCHOBE TEOPETUUYECKOI0 MaTepHaa.

[Ipu moAroToBKE K 3K3aMeHY (3a4€Ty) MO TEOPETUUECKON YaCTH BBIACIUTE B
BOIIPOCE TJIaBHOE, CYLIECTBEHHOE (MOHSATHSI, MPU3HAKU, KJIACCUPUKAIMU U TIP.),
IPUBEAUTE MPUMEPHI, HIUTFOCTPUPYIOLINE TEOPETUUECKUE MTOTOKEHUS.

6. MeToanueckue yKazaHusi 10 0()OPMJICHHIO Pa3HbIX (DOPM OTYETHOCTH
CaAMOCTOAATEIbHOI Pa0dOThI

1. Dcce — onHa u3 popM MUCHBMEHHBIX padboT, Hanbosee dPpdeKkTuBHAS TTPU
OCBOCHHMM O00S3aTENbHBIX JUCUMIUIMH M JUCHMIUIMH YacTH, (QopMupyemon
y4acTHHKaMU 00pa3oBaTelbHbIX OTHOIIeHWH. Ponb 3Toil ¢dopMbl KOHTpOIS
0cOOEHHO BaxkHa mnpu  (GOPMHUPOBAHWM  YHUBEPCATBHBIX  KOMIIETEHIIUN
BBINTYCKHUKA,  MPEANOJaraloifx  NOPUOOpPETEeHHE  OCHOB  T'YMaHUTAPHBIX,
COIMAIIbHBIX W JKOHOMHMYECKMX 3HAaHWW, OCBOCHHE Oa30BBIX METOJIOB
COOTBETCTBYIOILIUX HAYK.

Hamnncanue scce — 3TO BapHaHT TBOPYECKOM PabOThI, B KOTOPOMl JOJHKHA
OBITh BRIPA)KEHA MO3UIMS ABTOPA MO U30paHHOU TeMe.

Dcce — Mpo3anyeckoe COUYMHEHUE HeOONbIIoro o0beMa U CBOOOJHOMU
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KOMITO3UIIMM, TPAKTYIOIIEe TEeMy | MPEACTABISAIONIEe TMOIBITKY IMepeaaTh
WHIMBUyaJIbHBIE BIICUATIICHHS M COOOpaKEHUs, TaK UM MHAYE, C HEH CBSI3aHHBIC.

Dcce — CpeACTBO, IIO3BOJIAIONIEE OICHWTh yMEHHE OOydYaromerocs
MUCBMEHHO M3JIaraTh CyTh MOCTABIEHHOMN MPOOJIEMBI, CAMOCTOSTEIHLHO TTPOBOIUTH
aHaMM3 dSTOM TPOOJEMBI C WCIOJB30BAHUEM KOHIICTIIMI W aHATUTHICCKOTO
WHCTPYMCHTApUS  COOTBETCTBYIOIICH  JUCIUIUIMHBI,  JEJaTh  BBIBOJBI,
000011aK011I1e AaBTOPCKYIO MO3UIMIO O MOCTABICHHOM Ipodieme.

Dcce JOJDKHO COJAEpKaTh YETKOE W3JIOKEHHE CYTH TOCTaBJIEHHOU
POOJIEMBI, BKIIFOYAaTh CAaMOCTOSITEIIPHO MPOBEACHHBIN aHAIW3 3TOW MPOOIEMBI C
UCIIOJIb30BaHUEM KOHIICTIITAN U aQHAJTMTHYECKOTO UHCTPYMCHTApUS
COOTBETCTBYIOIIECH NUCIMIUIMHBI, BEIBOJIBI, 0000IIAI0IINE aBTOPCKYIO MO3UIUIO 110
MOCTaBJICHHOW mpobiieme. B 3aBucMMOCTH OT crienu(PUKU TUCHUILTUHBI (HOPMBI
3CCe MOTYT 3Ha4yuTeNbHO AuddepeHupoBaThcsi. B HEKOTOPBIX chydasx 3TO
MOXXET OBITh aHalu3 COOpaHHBIX OOYYaIOIIMMCS KOHKPETHBIX JaHHBIX I10
u3ydaemMou mpobiieMe, aHajIu3 MaTepUaioB M3 CPEICTB MAacCOBOW WMH(OpMaIuu,
oIPpOOHBIN pa3bop MPEUIOKEHHOM MpenoaaBaTesieM MPoOIeMbl ¢ pa3BEPHYTHIMU
MOSICHEHUSIMU U aHAJIU30M MTPUMEPOB, WILTIOCTPUPYIOMINX U3yIaeMy0 IpoOIeMy u
T.J.

TpeGoBanus K 3cce MOTryT TpPaHCPOPMHUPOBATHCA B 3aBUCHMOCTH OT
KOHKPETHON NHCIMIUIMHBI, OJHAKO KadeCTBO pPa0bOTHI JOJKHO OIIEHWUBATHCS TI0
CICIYIONIUM  KPUTCPUSIM: CaMOCTOSITCIIBHOCTh  BBIMOJIHEHUS, CIIOCOOHOCTH
apryMEHTHUPOBATh  TIOJIOKCHUS H  BBIBOJABI, OOOCHOBAHHOCTb, YETKOCTb,
JAKOHUYHOCTb, OPUTMHAIBLHOCTH TOCTAHOBKHU MPOOJIEMBbI, YPOBEHb OCBOCHHUS TEMbI
U U3JI0KeHUs MaTepuasia (000CHOBAaHHOCTH OTOOpa Marepuana, MCIOJIb30BAHUE
NEPBUYHBIX HCTOYHUKOB, CIOCOOHOCTH CAMOCTOSITEIBHO OCMBICIATH (DaKTHhI,
CTPYKTypa U JIOTMKAa W3J0XKEHUs). /[l MOAroToOBKH dcce oO0yuaromeMycs
MPEIOCTABISAETCA CIHCOK TEM, CIHCOK OO0sA3aTeNbHOW | JOMOTHUTEIbHON
JUTEPATYpPHI, TPeOOBaHUS K OPOPMIICHHIO.

Cmpyxkmypa 3cce:

1. TUTYBHBIN JTUCT.

2. I1nan.

3. Beenenue ¢ 000CHOBaHHEM BBIOOpPA TEMBI.

4. TexcToBOE U3JI0KEHHE MaTepuasa (OCHOBHAS YacTh).

5. 3akiroueHue ¢ BHIBOJIAMHU 110 BCeil paboTe.

6. Ciucok MCTOJIb30BAaHHOW JIMTEPATYPBHI.

2. Pecpepam.

Pegepam — dopma mnuceMeHHON pabOThl, KOTOPYIO PEKOMEHIyETCs
OPUMEHSTh TPU OCBOEHUW MJUCIUIUIMH 4YacTH, (QOPMUPYEMOW YyYaCTHUKAMU
oOpasoBarenbHbIX OTHOmIeHu. Kak mpaBuio, pedepar mnpencrapiser cobou
KpaTKO€ M3JI0KEHWE  COJEp’KaHWs  HAYYHBIX TPYJOB, JIUTEPATypbl IO
ONPEAECICHHON HAYYHOU TEME.

Temy pedepara oOydarommecss BbIOMpaloT 1O kenaHuio. (OCHOBHOM

KpUTepuil BbIOOpa — ydeOHO-HAyuHBIM ¥ MpodecCHOHANBbHBI UHTEepec
00yyJaroIerocs.
Ilenvy Hanucanuss — Oojee TIyOOKMIl YpOBEHb OCBOEHUS TEMAaTHUKHU

12



mucuumiuHel.  OOydarolieMycsi Npu  HamucaHuu pedepara NPEICTOUT CTaTh
UCCIIeJIOBATENEM, B3IJISIHYTh Ha MPOOJIEMY CAMOCTOSITEIBHO M, MOXET OBITb,
O0OHAPYXHUTb, OTKPBITh AJIsl ce0s TO, YTO OCTABAJIOCH PaHEEe HE3aMEUEHHBIM.

Cmpyxkmypa pedepara BKIIOUAET CIEAYIOMNE KOMIOHEHTHI:

- TUTYJIBbHBIN JIUCT;

- COJAEpIKaHug;

- BBEJCHHUE;

- OCHOBHYIO YacCTh;

- 3aKJIIOYEHUE;

- CIIMCOK HCTIOJIb30BAHHOM JIUTEPATYPHI;

- -MIPWJIOKEHUSI.

Bo 66eodenuu 060CHOBBIBAETCSI aKTYaJbHOCTh BHIOPAHHOW TEMBI W JIMYHBIM
WHTEpEC aBTOPA K TEME.

B ocnoenoti uacmu He06X01MMO OCBETUTH TE€ WJIM UHBIE CTOPOHBI MIPOOIIEMBI.
Marepuan OCHOBHOM YacTH pEKOMEHIyeTcsi u3naratb B (opme mnaparpagos.
Bnavane uznaraercs TeopeTHUECKUH MaTepHall: OMHCHIBAIOTCS paboyre TEPMHHBI,
paccMaTpuBarOTCS UMEIOIIMECS B HAYYHOU JINTEPATYPE TEOPETUYECKUE KOHUEIIUH,
BaXHBIC TMIOJIOKEHUS, ACHEKTHl. 3aTeM MpUBOAATCA (HAKTUUYECKHUE JaHHBIE:
HAOJIO/IEHUS CIELMATIMCTOB, HA0MI0IeHUsT 00yYaroIerocs. XopoIuo, el yAacTcs
KPUTHUYECKH NPOAHAIM3UPOBATh U COIMOCTABUTH TEOPETHUECKHE M (DaKTHUECKHE
JTAaHHbIE.

B saknouenuu QopMynupyroTcs BBIBOJIBI, JAE€TCS OLICHKA MPOBEACHHOTO
aHajn3a, N3y4eHHOro MaTepuarna.

Pepepam  odopmiisiercss  Ha  DIEKTPOHHOM  HOcuTene,  mpUPT
TimesNewRoman, pazmep — 14 pt, momis mo 2 cM ¢ kaxaoi croponbsl. OobeM — 10-
12 ctp. Hymepanus ctpanull — mo HeHTpy BHHM3Y. CIHCOK HCIIOJIb30BAaHHBIX
VCTOYHHKOB COCTaBIIIETCS B asnaBUTHOM HOPSIZIKE METO/I0M
oubmuorpapuueckoro onucanus 1no ['OCTy. B ciywae wucnonb3oBaHus
MaTepuaioB HTepHET HEOOXOIUMO YKa3bIBATh 3JIEKTPOHHBIE CANTHI.

B Texcre pedepara B cirydae MCIMONB30BAHUS MHUTAT HEOOXOIMMO JE1aTh
CHOCKM C YyKa3zaHueMm Oulnuorpauyeckux JMJaHHBIX M COOTBETCTBYIOLIEH
cTpaHuibl. TUTynbHBIA JHCT O(QOpMIIIETCS B COOTBETCTBHM C 00pa3namu,
IpeI0CTaBIsIEMbIMU Kaeapoil.

3. Jluckyccus (8 pescume oHnaiin).

Juckyccusi sABieTCST OJHOM M3 BaxkHeWmux ¢(opM oOpa3zoBaTeIbHOU
NEeSATENbHOCTH,  CTUMYJHMPYIOIIEH  WHULIMATUBHOCTh  YYAIIUXCS, Pa3BUTHE
pedaekcuBHOr0 MbIIUIEHUS. B OCHOBe muCKyccHUH — METOJ OOCYXKICHHS W
paspenieHusi CIOPHBIX BOIMPOCOB. B oTimune OT o0O0CyXJeHus Kak oOMeHa
MHEHUSIMH, JTUCKYCCHEH Ha3bIBalOT O0OCYXJIEHUE-CIIOP, CTOJKHOBEHHE TOYEK
3peHusi, No3uLIMi U T.A4. Jluckyccust — paBHOIIpaBHOE 00CYXI€HHE 00Yy4arOIUMUCS
(Mo pyKOBOACTBOM M C YYETOM ILJITAHUPOBAHUS MPENOAaBaTElIeM) BOIIPOCOB, Ha
KOTOPBIX HET €JIMHOI0 OTBETa B XOJ€ OCBOEHUS Marepuana H3ydaeMou
JUCHUUIUIUHBL. Pe3ylbTaTOM THUCKYCCUU MOXET OBbITh 0Olllee COTJIallleHHe, JTydlliee
NOHUMAaHUE, HOBBIM B3IJIAJ Ha NpoOJieMy, COBMECTHOE peuieHue. B onmaiin
pexume oOydyaromuMcs Mnpejiaraerca OOCYyAWTh 3adBICHHYIO TeMY, HAaWTH
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CrocoObl  TPO(ECCHOHATILHOTO TOBEJCHUS B TOW WJIM HWHOHW CHUTYaIlUU.
[IpenonaBatens BBITIONHSAET (QYHKIMK Beaymiero auckyccuu. OH OICHUBAET:
AKTUBHOCTh K&XJIOTO YyYaCTHHUKA; CTETNEeHb BIAJCHUS 3HAHUSMU KaXKJIOTO
YYaCTHHUKA; OPUTUHATBHOCTD MPEJTaraeMbIX UJeH, PEeIIeHUN.

4. Jloxnao (c npesenmayueii)

Jloknao — BUJ CaMOCTOSATENBHON padoOThI, CIOCOOCTBYET (DOPMUPOBAHUIO
HaBBIKOB HCCIIEJIOBATEILCKON pPabOTHI, paciIupsieT MO3HABATEIbHBIE HHTEPECHI,
IpPUYy4YaeT KPUTHICCKH MBICIIUTb.

['maBHass OCOOCHHOCTH JOKJIaga 3akilodaeTcs B TOM, UTO TMepen
o0ydaromuMcsl CTOUT 3aj1ada MPOJEMOHCTPUPOBATh CBOE OpaTOPCKOE MCKYCCTBO,
yMEHUE B TeueHUe 5S5-7 MHUHYT KpaTKO U3JIOXKHUTh OCHOBHBIE MOJIOKEHUS
U3YYEHHOT0 MaTepuasa, ObITh TOTOBBIM OTBETUTh HA 3aJJaHHBIE BOIIPOCHI.

IToaroroBka moknana TpeOyeT OOJIBIION CaMOCTOSATEIBHOCTH M CEPbhEe3HOM
UHTEJUICKTYanbHOM  paboTrhl. OHa  BKIIOYAET  HECKOJIBKO  JTaloB U
npeaycMaTpuBaeT JJIUTEIbHYIO, CHUCTEMATHYECKyl0 paboTy oOydammmxcs u
MOMOIIIb N1E€Jar0roB M0 Mepe HEOOXOAUMOCTH:

— COCTaBJseTCSl IUIAaH JIOKJIaJa IMyTeM OO0OOIIeHHS ¢ JIOTHYECKOTo
MIOCTPOCHHUS MaTepuasa I0KIaaa;

— TOAOUPAIOTCS OCHOBHBIC HCTOYHUKH WH(POPMAINN;

— CHCTEMAaTH3HMPYIOTCS TOJy4YeHHBIE CBEJEHUS MyTeM H3ydeHHs] HanOolee
BaXHBIX HAyYHBIX PaOOT MO JAHHOW TeMe, NMEPEUYCHb KOTOPHIX, BO3MOXKHO, JAeT
caMm Tperno/iaBaTeb,;

— JIeNaroTcs BBIBOABI M O0OOIIEHHS B pe3ysbTaTe aHallh3a U3YYEHHOTO
MaTepuasia, BbIJIEJICHUST HauOojiee 3HAYMMBIX JJIS PACKPBITHUS TEMbl JOKJIana
(GakTOB, MHEHUI Pa3HBIX YUEHBIX U TPeOOBAHUS HOPMATHUBHBIX JJOKYMEHTOB.

K nokmamy mno yKpymHEHHOM TemMe MOTYT TMPHUBJICKATHCS HECKOJIBKO
00y4Jaronmxcsi, MeXIy KOTOPBIMH PACIIPEACIISIIOTCS BOIIPOCHI BBICTYIIJICHUSI.

OOBIYHO B KadecTBE TeM Ui JOKJIAJ0B MpenojaBaTesieM MpeaaraeTcsi TOT
MaTepuall y4eOHOTO Kypca, KOTOPBI HE OCBEIIACTCS B JICKIMSIX, a BBIHOCHUTCS Ha
caMmocCTosITebHOE H3ydeHue. lloaTomMy MOKIaabl, CIOeNaHHbIE Ha MPAKTHUYECKUX
(CeMHHApCKUX) 3aHATUSAX, C OJHOW CTOPOHBI, TIO3BOJISIOT JIOTOJHUTH JIEKIIMOHHBIN
Marepuan, a C JPyrod, — Jal0T MPENoAaBaTeNi0 BO3MOXKHOCTh OIICHUTH YMEHHS,
00y4aroUMXcsl CAMOCTOSITENILHO PAa00TaTh ¢ YYEOHBIM U HAYYHBIM MAaTEPUATIOM.

[locTtpoenue pokinana, Kak M JO00M Jpyroil NHCbMEHHOW padoThI,
TPaIUIIMOHHO BKIIOYACT TP YaCTH: BCTYIUICHHE, OCHOBHYIO YacCTh U 3aKJIIOUYCHHE.

Bo BcrymieHun o0o03HayaeTcsi aKTyalbHOCTh MCCIEAYyeMOW B JIOKJAe
TEMbI, YCTaHABIIMBAETCS JIOTUUECKAsl CBSI3b €€ C IPYTUMU TEMaMHU.

B ocHOBHOI1 yacTu pacKphIBaeTCs CoJiepKaHUEe pacCMaTPUBAEMOro BOIIpOca.

B zaxmrouenun (QopmMynupyrOTCS BBIBOJIBI, JCNAIOTCS MPEIOKEHUS H
MOTYEPKUBACTCS 3HAYCHUE PACCMOTPEHHOM MPOOIEMBI.

JIoKslam, MOXKET COINpPOBOXKAAThCA TNpe3eHTauuen. [lpesenmayus — 3TO
JOKYMEHT WJIH KOMIUIEKT JOKYMEHTOB, MPEIHA3HAYCHHBIN IS TPECTABICHUS
yero-nubo (opraHuszanuu, MPOeKTa, mnpoaykra u T.i.). llenb mnpeseHTanuu —
JIOHECTU JO IEJIEBOM ayJAUTOPUU TMOJHOIEHHYI0 HH(opManuioo 00 O0O0bEeKTe
pe3eHTaluu B yA00HOU Gopme.
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[Ipu mnpoBegeHUU MPAKTHUECKUX (CEMUHAPCKUX) B3aHATHH METOI0M
pa3BepHyTOM Oecenbl TO OTICIBHBIM BOMPOCAM MOXKET BBICTYIIUTH 3apaHee
HOJITOTOBJIEHHOE COOOIICHHE.

Coobwenusi OTIMYAIOTCS OT JOKJIAJ0B TEM, YTO JOMOJHSIOT BOIPOC
(haKTHYECKNM WJIH CTATUCTUYECKUM MaTEPUATIOM.

Heo6xonumo BbIpa3uTh CBOE MHEHHE MO MOBOJIY OCTABJIEHHBIX BOIPOCOB U
MOCTPOUTH CBOM OTBET B JIOTMYECKOW B3aMMOCBS3UM C YKE€ BBICKa3aHHBIMU
CYXXJICHUSIMH.

BrinonHeHus ornpeneneHHbIX TPeOOBaHUHN K BBICTYIICHUSM O0YyYaronuxcs Ha
NPAaKTUYCCKMX  (CEMHMHAPCKUX) 3aHATUSAX  SBISIOTCS OJHMM M3 YCIIOBHH,
00€eCTeunBaIOIINX YCIIEX BBICTYMAIOIINX.

Cpeau HUX MOXHO BBIJICIUTH CIIETYIOIIHUE:

1) B3auMOCBSI3b BBICTYIIJICHUS C TIPEIIECTBYIONIEH TEMOM HIIK BOITPOCOM;

2) pacKphITHE CYITHOCTH MPOOIEMBI;

3)  METOJOJIOTMYECKOE  3HA4eHUEe  MCCIeAyeMoro  Bompoca s
po¢eCCHOHATILHON U MPAKTUICCKOU JISITSIIBHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3ananue, KOTOPOE BBINOJHAETCA CTYACHTAMH B BUJIE
uccueaoBaTenbckoil pabotel. KypcoBble pabOThl BBIMONHSIOT MO TpeAMETaM,
KOTOPBIE SIBJISIFOTCSI OCHOBHBIMU IO CIIEIIMATILHOCTH.

Cooeporcanue xypcoBoit pabotel. KypcoBass pabora, kak MpaBuio,
BKJIIOYAET meopemudeckylo 4YacTb — W3J0KEHHE TMO3UIUMH M TOAXOOB,
CJIOKUBIIIMXCS B HayKe 10 JJAHHOMY BOIIPOCY, U anaiumuieckyto (IpakKTUIECKyIo
4acTh) — COJICPIKAIIYIO aHAJIU3 TTPOOJIEMbI HA MpUMEPE KOHKPETHOM cuTyanuu (Ha
npuMepe TpeAnpUsITUs, COIMATBLHON TPYIIIHI).

KypcoBass pabGota B 00s3aTE€IbHOM TIOPSIIKE COJEPKUT OTJIABIICHHE
(comepkaHue), BBEIEHHE, TeopeTudyeckuii(ue) pasznen(bl), MNpaKTUYECKU(ue)
pasznen(bl), WHOT/AA TMPOEKTHYI YacTh, B KOTOPOW OOY4YarOIIMICS OTpakaer
MPOEKT pEHIeHUs paccMaTpUBaeMOW  MPOOJIEMBbI, 3aKIIOYEHUE, CIHCOK
JUTEpaTyphbl, U MPUIIOKEHUS MO HeoOXxoaumocTu. OObeM KypcoBoOil pabOThI
MOXET BapbUPOBATHCA.

Beeoenue noKHO OBITH BHICTPOEHO MO OMPEICIICHHON CTPYKTYPE U TOJAKHO
CO/CpKaTh  AKTYaJIbHOCTh  (JIOJKHA  pacKphIBaTh  BaXXHOCTh  M3Yy4CHUS
paccMaTpuBaeMo MPOOJIEeMaTUKK) UCCIIEIOBAHUS, 1eb (0XKUIaeMblii KOHEYHBIN
pe3yJbTaT MCCIEAOBaHUA), 3aadyd (dTambl JOCTHXKEHUS Ieiu) padoThl (3TO
00bIYHO jienaeTcs B hopMe MEPEUNCICHUS: U3 UUMb, NPOAHATUIUPOBANb, ONUCAND,
8bIAGUMb, UCCIE008amb, Npednoxcums W T.J. KomudyecTBo U  cojaepxaHue
pemraemMbIX 3aJad JIOJDKHO COOTBETCTBOBATH HA3BAaHMIO W COJEP)KAHMUIO TJIaB,
naparpadoB), o0OBbeKT (COOBITHE, SIBIIEHWE, MPEAMET Ha KOTOPBIM HampaBICHHO
UCCJICIOBaHUSI) W TIpenMeT (OompenesieHHas 4acTh, CBOWCTBO, XapaKTEPHCTHKA
00BEKTa) MCCIeIOBAHUS, CTEIIEHb pa3pab0TaHHOCTU MPOOJIEMbI (aHAIM3 HAYYHOU
JUTEpaTypbl MO TEME HCCIEAOBaHUA. 3/IeCh BBIABISIIOTCS HauOoJee BaXKHBIE,
JIMCKYCCUOHHBIE BOIPOCHI HM3y4aeMOll TeMbl U HAUMEHEE H3YUYCHHbIC ACIEKThI
npoOieMbl), METOJOJIOTHIO HUCCIEAOBAHUS (TEOpEeTHYECKHE pa3pabOTKu U
MPaKTUUYECKHUE METOJIbI, C MOMOIIBI KOTOPBIX PEIIAJUCh MOCTABJICHHBIE 3a/1a4H),
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CBEJICHUS O CTPYKType uccienoBaHus. OCHOBHOE Npe/IHa3HAYEHUE BBEICHUS — 3TO
MOJIFOTOBKA YMTATENS K TOHUMAHUIO MTPOOJIEMATHKH TEMbI KypCOBOW PaOOTHI.

OObeM BBeJIeHUS HE JOJKEH MPEBBINIATH 2 CTPAHUIIBI.

B ocnosHoti yacTu packpbIBaeTcsl CYIIHOCTHBIE OCHOBBI, CTPYKTYpPHBIE U
JUHAMUYECKHUE aCIEeKThl HCCIEIyEeMOro SIBJICHUS WIM Mpolecca, JaeTcs HX
TEOPETUYECKOE OOOCHOBaHUE C MIMPOKUM HCIOJIB30BAHUEM CIEHHUAIBHOU
JUTEpaTyphbl U CTATUCTUYECKUX MATEPUAJIOB.

PaccMoTpenue kaxaoro BOIPOca 3aBEpUIACTCS 8b16000M, B KOTOPOM JAETCs
yIpaBJIieHUECKasi OIIEHKa HCCIEIYyeMOro BOMPOCA, OCYLIECTBISETCS JIOTHUYECKUM
nepexo/ K MocieayomeMy U3JI0KeHn0. Matepuan OCHOBHOM 4acTH JIOJKEH ObITh
CBSA3aH C COBPEMEHHBIMH MpOOJIEeMaMU TOCYJapCTBEHHOTO (MYHHIIMIIAIBLHOTO)
ynpasnenusi B Poccun. O6beM 0CHOBHOM yacT — 10 20 cTpaHuil.

OcHoOBHasl 4acTh KypCcOBOUM pabOThl, KaKk MPaBWIIO, COCTOUT U3 JIBYX (Tpex)
TJIaB.

B mnepBoii riaBe paccMaTpuBaeTcsl CYUIHOCTh M TEOPETUUYECKUE OCHOBBI
UCCIIEyEMOTO SIBJICHUS WIH Tpoliecca (B YaCTHOCTH, MOJIXO/Abl U3YUEHUIO U TOUKHU
3peHUs] TIPEACTABUTENICH pa3IUYHBIX IIKOJ U TEUeHWi). BBIABISIIOTCS UX
OPEANOChUIKM,  YCIOBHUSI  pPa3BUTHS,  XapaKTEpPU3yeTcsl  CTpPyKTypa  (Wiu
KJ1accuuKaius), aHaTu3UPYIOTCS MOKa3aTeNd U UX 3HAUUMOCTb.

Bo BTOpOil maBe XapakTepU3yIOTCS COCTOSHHE, JTUHAMHKA, MPOOJIEMBI, a
TaK)XKe TCHJICHIIMU PAa3BUTHS MCCIIEAYEMOro SIBJICHUS WU mpoliecca (Kak mpaBuio,
3a TIOCJICIHME HECKOJBbKO JieT). BBIABISIOTCS W OIEHUBAIOTCS OTKIOHEHUS
NPakTUKA OT TEOPUH, YCTAHABIMBAIOTCS IIOJOKUTEIIbHBIE M HEraTUBHbBIC
TEHJICHI[UH, OMHUCHIBAIOTCS CLIOCOOBI YCTPAHEHHUSI HIIA OCJIA0JICHUS UX JIEUCTBHUSL.

ConepxaHue TJIaB OCHOBHOM 4YacTH JOJKHO TOYHO COOTBETCTBOBATh TEME
KypCOBOI pabOThI U MOJTHOCTHIO PACKPHIBATH €€.

B 3aknouenuu TOABONATCS UTOTH HCCIENOBaHUA, (HOPMYITUPYIOTCS
KpaTKHe, CaMOCTOSITENIbHBIE BBIBOJBI MO cojaepxkaHuio pabotel. Kak mpasmio,
CoZIepKaTEeIIbHBIA ACMEKT 3aKIIOYEHUsS OMPEEISeTCsS TOCTABICHHOW B paboTe
1ebl0 U CHOPMYITUPOBAHHBIMH 3aJa4aMH. 31€Ch JK€ OTMEYACTCS MPaKTHIECKas
HAIPaBJICHHOCTh U IIEHHOCTh pabOThI, 00JIACTh €€ HACTOSIIErO0 WU BO3MOXHOIO
Oyay1Iero NpuMEeHEHHUS.

BaxxHo nokazaTh, UTO MOCTABJICHHBIC 3a/Ja4M PEIICHBI U 1EJIb JOCTUTHYTA.
Eciau mpoBeneHHOE HCCIIEIOBAaHUE HE JIOCTUIVIO II€JIM, HEOOXOAMMO OTMETHUTb,
HACKOJIBKO aBTOPY Y/JaJ0Ch MPUOIM3UTHCS K PEIICHHUIO JAHHBIX 3aJlad U UMEETCs
JI1 BO3MOYKHOCTh PEIINTH UX MOJHOCTBIO WIIA YACTUYHO.

BbiBon B 3aKiOUEHUU HE JOJDKEH MPENCTaBISATH COOOM MEXaHHMYEeCKOTro
CYMMHUPOBAHHS PE3IOME, COAEpKAIINXCS B KOHIE I1aB. B 3akiatoueHHH AOIKEH
coJiepKaThCsl OOLTUN UTOT BCETO UCCIIEOBAHUS, €T0 KOHEUHBIN PE3yIbTaT.

PexomeHntyeMbIii 00beM 3aKTFOUEHUS — 2-3 CTPAHUIIBI.

7. IlepeyeHb y4eOHO-METOAMYECKOT0 o0ecneYeHHs /ISl CAMOCTOSITeIbHOM
padoThHI 00y4aAIOIMXCH MO JMCHMUILINHE (MOTYJIIO)

CamocrosTenbHas paboTa 00y4YarIMUXCs BKIIOYAET CIeAyomKe GopMbl:
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- ay/IUTOpHAs CaMOCTOsITeNbHas paboTa;

- BHEAYAUTOPHAs CaMOCTOsTEIbHAs paboTa;

- TBOpUYECKas, B TOM YHCIIe HAyYHO-UCCIIeI0BaTeNbCcKas paboTa.

AyauTopHasi caMoCTOATellbHasi paboTa O0Oy4armMXcsi IO JaHHOU
JUCUUIUIMHE MPEyCMaTPUBAET:

- BBIIIOJIHEHUE CaMOCTOSATEIbHBIX PadoT;

- BBITIOJTHEHUE KOHTPOJIBHBIX U MPAKTUYECKUX padoT;

- pelIeHre 3a1a4 TEOPETUUYECKOU U IPAKTUYECKON HAIIPABICHHOCTH;

- paboTy co CIpaBOYHOM, METOAMYECKON U HAYUHOU JTUTEPATYPOK;

- peleHue KerlcoB, AeJI0OBbIE UTPHI.

OCHOBHBIMU BUJAMHM CaMOCTOATEIbHONM pPabOTHl OOydarouuxcs Ipu
U3y4YE€HUU JAHHOM JTUCUUIUIMHBI SBISIOTCS:

- HOATrOTOBKA K ayJUTOPHBIM 3aHSTHUSIM M BBINOJIHEHHUE 3aJlaHUN Pa3HOTro
YPOBHSL CIIO)KHOCTH: K MpPOOJIEMHBIM JIEKLIUSM, CEMHUHapaMm, JUCKYCCHUSM,
KOJUJTIOKBUYMaM H T.I1.;

- U3YyYEHHE OTHEJIbHBIX TEM WIM BONPOCOB Y4YE€OHOW AMCLUILINHBI,
COCTABJICHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHUI;

- BBINOJIHEHWE KOHTPOJBHBIX pPabOT, KOHTPOJIBHBIX JOMAIIHUX padoT,
TBOPYECKHUX 3aJaHU;

- MOJTrOTOBKA JIOKJIAJ0B, COOOLIEHUH, pedepaToB, 3cce, Mpe3eHTalui, 1 T.1.;

- BBIIOJHEHHWE TECTOBBIX 3aJaHUM C HCIOJb30BAHHUEM HWHTEPHET-
TPEHAXXEPOB;

- TOArOTOBKAa K Yy4YaCTUI0O B HAyYHbIX M HAyYHO-IPAKTHUECKHUX
KOH(pEpEeHLIUAX U CEMUHapax.

Meponpustus, co3jamliue MNPEeANOChUIKM W YCIOBMS Ul peau3aluu
CaMOCTOSITENIbHOM pPa0OThI, JOKHBI IpEelyCcMaTpuUBaTh OOECIEUEHHE KaxJI0ro
00yyJaromero:

- METOAMKAaMHU BBINOJHEHUSI TEOPETUYECKUX W NPAKTHUYECKUX (yueOHo-
UCCIIEIOBATEIBCKUX U Jp.) paboT;

- nH(GOPMALIMOHHBIMU pecypcaMu (CIIPaBOYHUKH, Y4eOHbIE TOCOOMS, OaHKU
WMHIVUBUIYAJIbHBIX 33JaHUI, 00yJarolye NporpaMmmsl U T.1.);

- METOJIMYECKHMMH MaTepuajiaMu (yKa3aHusl, PyKOBOJICTBA, NMPAKTHUKYMbl U
T.IL.);

- KOHTPOJUPYIOIIMMH MaTepHallaMu (TECTbl, KOMIIbIOTEPU3UPOBAHHOE
TECTUPOBAHUE);

- KOHCYJIbTallUSIMU;

- BO3MOXHOCTbIO IyOJIMYHOTO OOCYXJIEHUS TEOPETUYECKUX W/MIU
OPAaKTUUECKUX PE3yJIbTaTOB, MOJIYUYEHHBIX OOYyYalOIIUMMUCS CaMOCTOSTEIbHO
(koH(pEpEeHIINH, KOHKYPCHI).

8. ®oHI OLEHOYHBIX CPEACTB Ui POBEACHU IPOMEKYTOYHOH aTTeCTALUHN
o0yyaromuxcs no JMCUUIIMHe (MOayJII0)

®onp oneHouHbIXx cpenctB (ganee — P®OC) — KOMIUIEKT METOAMYECKHUX
MaTepuagoB, HOPMUPYIOLIUX MPOIEAYPHI OIIEHUBAHUS PE3YJIbTaTOB OOy4YEHU, T.€.
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YCTAaHOBJICHUSI ~ COOTBETCTBUSI ~ Y4YEOHBIX  JIOCTHKEHUN  3alUIaHUPOBAHHBIM
pesynbTaTam oOydenus u tpeboBanusm OIl BO, paGouux mporpamm AUCITUTUIHH
(monmyneit). ®OC mnpegHasHaueH [Ji1 MPOBEACHUS TEKYILIETO KOHTPOJIA
YCIEBAEMOCTHU U MPOMEXKYTOYHOM aTTECTALUH.

@OC kak cucreMa OLIEHUBAaHUS COCTOMUT U3 CIECIYIOUIMX OCHOBHBIX YacTeM:

1. ®oH OIIEHOYHBIX CPEACTB: 00IIask XapaKTePUCTHUKA;

2. IlepeueHp KOMIIETEHUUI C YKA3aHUEM 3TANOB UX (POPMHUPOBAHUSA:

2.1. KommeTeHIIMM ¢ yKa3aHHEM JTanoB uX (OPMUPOBAHHUS B MPOIECCe
OCBOEHUS TUCIUIUTMHBI U HHAUKATOPBI KX JTOCTUKEHUS.

2.2. [Inanupyemblie pe3ynbTaTbl 00yUEHUs M0 JUCIHUIUIMHE, COOTHECEHHBIE C
UHIMKATOPAMH JTOCTUKEHUSI KOMITETEHIIUM.

3. [TaciopT oH1a OIIEHOUHBIX CPEJCTB TEKYIIETO KOHTPOJISI, COOTHECEHHBIX
C MHANKATOPAMH JIOCTHXKEHUST KOMIIETEHITUH.

4. Buapsl TeKyllero KOHTPOJIS, a TaKXKe IOKa3aTeld W KPUTEPUU UX
olleHMBaHUs (110 BUJIaM).

5. ConeprkaHre OLIEHOYHBIX CPEACTB TEKYILEro KOHTPOJIS, COOTHECEHHBIX C
WHIMKATOPAMH TOCTHUKEHUS KOMITETEHLIUM.

6. ConepxaHHe OLEHOYHBIX CpEIACTB IPOMEKYTOUYHOW aTTECTALUH,
COOTHECEHHBIX C MHIUKATOPaMU JOCTHUKEHUSI KOMIIETCHIIUM.

7. Kputepun OUEHUBAHHS PE3YNbTATOB OOYYEHHUS MPOMEKYTOUHOU
aTTECTal[My 10 JUCUUILIIMHE.

OOC sBasieTcs HEOTHEMIIEMON YacThl0 pabouell MpOrpaMMbl JUCHUIIIUHBI
u oopmieH kak [Ipunoxkenue k paboueii mporpamMmme JUCIUTUTHHBL.

Bonpocwt 014 noozomoeku k 3auemy:

1. Tlonstne pokymeHTa. Buubl u kiaccudukaius yropaBIeHUYECKUX
JOKYMEHTOB.

2. 3agaun u QPyHKIUHU CIIykKO IETOMPON3BO/ICTBA.

3. Ucropust pa3BUTHUSL CUCTEMBI 1€TONPOU3BOJICTBA.

4. OCHOBHBIE 3aKOHOJIaTEIbHbIE, HOPMATUBHO-METOJUYECKUE JTOKYMEHTHI B
cdepe ToOKyMEeHTalMOHHOTO o0ecnieuenus ynpasnenus. (Xapakrepuctuka ['OCT P
6.30-2003 «YHUPUUUPOBAHHBIE CHUCTEMBl JOKYMEHTALMHU. YHHU(PUIUMPOBAHHASL
CHUCTEMa OpraHU3alMOHHO-PACTIOPSAUTEIIBHON JOKyMEeHTaluu. TpeboBaHUs K
0(OPMIICHUIO IOKYMEHTOBY).

5. YHudukanus u ctanaapTuzanus J0KYMEHTALUH.

6. OcHOBHbIE TpeOOBaHUS K COCTaBIEHUIO U O(OPMIICHHIO JOKYMEHTOB.
('OCT P 6.30-2003). KpaTkas xapakTepucTHKa.

7. llonsitue pexkBuU3UTa JIOKyMeHTa. TpeOoBaHuUs, NpPEIbABIAEMbIE K
0(pOPMIICHUIO PEKBU3UTOB.

8. TpeboBaHuek OJIaHKaM JTOKYMEHTOB.

9. TpeboBaHME K CTUIIIO I€TIOBBIX IOKYMEHTOB.

10. OcobGenHoctn oQOpMIICHHS PEKBH3WTOB: OTMETKA O HaJW4YUHU
OpUJIOKEHUH, HaWMMEHOBaHHE OpraHU3alMd — aBTopa JIOKyMeHTa, Tpud
COrJIacoOBaHUs JOKYMEHTA.

11. Ocobennoctu odopMIeHUS PEKBU3UTOB: SMOJEMa OpraHU3alluu,
HOJMUCH, OTTUCK NEYaTH.
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12. OcobenHoctr oGoOpMIICHHSI PEKBHU3UTOB: Ha3BaHWE BHAA JOKYMEHTA,
JlaTa, perucTpallMOHHbBII HOMEp JOKYMEHTA

13. Ocobennoctu ohopMIICHHS PEKBU3UTOB: CChUIKA HA PETHCTPAIIMOHHBIN
HOMEpP M JaTy JOKYMEHTa, 3arojIOBOK K TEKCTy, TEKCT, MECTO COCTAaBJEHUS WU
U3JIaHUS TOKYMEHTA.

14. Ocobennoctu oopmMiIeHUS PEKBU3UTOB: aJpecaT, pe30JIIolus, OTMETKa
0 HAJIMYUU NPUIIOKEHH, CIPAaBOYHBIE JAHHBIE 00 OpraHU3aLUU.

15. HaznaueHune u cocTaB OpraHn3allMOHHO-IIPABOBOM JOKYMEHTALINH.

16. WHCTpyKIMU: BUIBI, COCTaB CoJepKaTelbHOW dYacTh, O(OpMIIeHHE
PEKBU3UTOB.

17. VYcraB, MOJOXKEHHE: COCTAB COJAEPKATEIbHOW YacTd, OGOopMIICHHE
PEKBU3UTOB.

18. OcoOeHHOCTM TIOATOTOBKM W  HANHCAaHUS  PACTIOPSIAUTEIIBHBIX
JTOKYMEHTOB (oopMiieHne 1000ro TOKyMEHTa 10 BEIOOPY 00yYaromerocs).

19. Tlpuka3s, BBIIUCKA U3 MPHUKa3a: OCOOCHHOCTH MOJATrOTOBKH, O(hOPMIICHUS
PEKBU3UTOB (TIprMep 0hOPMIICHUS).

20. Coeuuduxa odopmieHHS pacCHOpSIKEHHM, pemeHuid (mpumep
odopmIiieHUS).

21.  Xapakrtepuctuka  MH()OPMALMOHHO-CIIPABOYHBIX  JOKYMEHTOB.
TpeboBanus k odopmieHuo (opopmiieHHE THOOOr0 JOKYMEHTa IO BBIOODPY
oOyuatorierocs).

22. IIpoTOKOJ: BHUIBI, COCTAB COJIEPKATEIILHON YaCTH, PEKBU3UTHI (IIpUMEP
odopMIIEHUS TIPOTOKOJIA).

23. AxT: cocrtaB coAep)KaTeIbHOM 4YacTH, PEKBU3UTOB (IIpUMEP
odopmIIeHUS).

24. CnpaBka: 0COOCHHOCTH COCTaBJICHHUS, 0(DOPMIICHUS PEKBU3UTOB.

25. OObscHuUTENbHAsA, AOKJIAJHAs 3alHCKU: OCOOEHHOCTH COCTaBJICHUS,
oopMIIEHUST PEKBU3UTOB (TIpUMEPHI 0OhOpPMITCHHS).

26. CoctaB W Ha3HaYeHWE CIYXEOHOW (JEIOBOM)  MEPENUCKH.
Krnaccudukanus J0KyMEHTOB, COCTABIIAIOIINX ITEPEITUCKY.

27 IlpaBunautpeOoBanuskaenoBoMynuceMy. Buasimucem. Cienndukananuc
AQHUSBCTYNUTEILHONN 3aKIIOYUTEIbHON YacTu (mpumep odopMIieHUs 1O BBIOOPY
oOyuatorierocs).

28. Ilucemo  (MHMUMATUBHOE, MHGOPMALMOHHOE):  OCOOEHHOCTH
COCTaBJICHUSI, O(DOPMIICHHS PEKBU3UTOB (IIpuMep 0hopMIIeHHUS).

29. OcoOeHHOCTHM TMOATOTOBKM JOKYMEHTOB IO JIMYHOMY COCTaBy
PEANPUATHS.

30.TpynoBoil JOTOBOp: COCTaB COJAEpXKATEIbHOW dYacTH, OGOpMIICHHE
PEKBU3UTOB.

31. Ilpukassl 10 JINYHOMY COCTaBY: OCOOEHHOCTH MOATOTOBKH, O(hOpMIIEHUE
PEKBU3UTOB.

32. JInunbie nokyMeHTbl. OCOOEHHOCTH HAMMCAHUS 3asIBICHUS.

33. UcxonHple NOHATHUSA AETONPOU3BOICTBA.

34. J1enonpon3BOCTBO U €0 CTAHOBIICHUE.

33. JIOKyMeHT 1 ero (pyHKIHH.
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36. Knaccudukarus aenoBoi Oymaru.

37. O6mue HOpMBI U TIpaBuiIa opopMIeHIE TOKYMEHTOB.

38. Knaccudukamuss U CTpyKTypa OpraHHM3allMOHHO-PACHIOPSAUTEIbHBIX
nokymeHntoB (OPJI).

39. Cocras pekBuzutoB OP/I.

40. bnaHku TOKYMEHTOB.

41. TpeboBanue k opopmienuro pekBu3suToB OPJI.

42. TpeboBanuss K O(OPMIICHHIO PEKBU3UTOB pPAa3MEUIAEMbIX Ha IOJe
YTJI0BOTO M MPOAOIBHOTO IITAMIIOB.

43. TpeboBanus K 0(QOPMIIEHHUIO PEKBU3UTOB pPa3MEIaeMbIX Ha paboyem
10Jie JOKYMEHTBHI.

44. TpeboBaHue K 0pOpMIICHUIO PEKBU3UTOB Ha CITY>KEOHOM I0JI€ JOKYMEHTA.

45. Odopmienne  OpraHu3alMOHHBIX  JOKYMEHTOB  odopmieHHe
paclopsAUTEIbHBIX TOKYMEHTOB.

46. OdopmireHne HHOOPMAITMOHHO-CIIPABOYHON JOKYMCHTAITHSI.

47. JoxyMeHTaIus 1o TPYIOBBIM OTHOIIICHUSIM.

48. Knaccuduxaiysi 1T0KyMEHTOB 10 TUYHOMY COCTaBY.

49. Odopmienne JOKYMEHTOB MPHU TMOCTYIJICHUU Ha paboTy.

50. OdopmiieHrE U 3aMOTHEHUE TPYAOBOU KHIKKH.

51. CocTaB AOKyMEHTAIMK 10 0GOPMIIIEMON TPU YBOJIbHEHUU PAaOOTHUKA.

52. OCHOBBI OpPraHU3alMH JI€JI0 TPOU3BOJICTBO.

53. OpranuzaiyioHHas CTPYKTYypa CIYy>KObI 1€710 MPOU3BOACTBO.

54. Opranu3zainusi JOKyMEHTO000poTa.

55. TlpoxokaeHue 1 NopsI0K UCIIOJTHEHUS BXOASAIINX JOKYMEHTOB.

56. IIpoxoxkaeHue UCXOIAIIUX TOKYMEHTOB.

57. IIpoxoxaeHre BHYTPEHHUX JOKYMEHTOB.

58. Pabora ¢ koH(DUIEeHIIUATEHBIMU JOKYMEHTAMH.

58. Perucrpanuu 10KyMEHTOB.

60. KoHTpo1b 32 UCIIOJIHEHHE TOKYMEHTOB.

9. IlepeyeHb OCHOBHOM M JONOJHUTEIBHON Y4eOHOI JIUTEpaTyphl,
He00X0AUMOI /151 OCBOCHUS IUCUHMILIMHBI (MOAYJIA)

@) OCHOGHAaA TUmMepamypa:

1. I'pozoBa, O.C. ]Jlenonpou3BoJACTBO : y4eOHOE MocoOue ajis BY30B/
O. C.I'pozoBa. — 2-¢ u3a. — Mocksa : UznarensctBo FOpaiit, 2024. — 131 c. —
(Briciiee obpazoBanue). — ISBN 978-5-534-15964-6. — Tekct : 31eKTpOHHBIN //
OGpazoBatenbHas matdopma Opaiit [caitT]. —
URL: https://urait.ru/bcode/539522.

2. IllysanoBa, H.H. OcHoBbl genonpou3BoACTBa. S3BIK CIIy»KeOHOTO
nokymeHTa : yueonuk aig By3os / H. H. [llysanona, A. 1O. MBanoBa ; mox obmiei
penakmuert H. H. lllyBamoBoii. — 3-¢ wu3nm., mepepad. m gom. — Mocksa :
NznarensctBo FOpaiit, 2025. — 355 c. — (Briciiee obpazoBanue). — ISBN 978-5-
534-20343-1. — Tekct : snektpoHHbIA // ObpazoBarenbHas tmiatdopma FOpaiT
[caiiT]. — URL: https://urait.ru/bcode/560174.
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0) OoonoinHumenvHaa Tumepamypa:

1. Hoponmna, JI. A. OpraHuzanuss U TEXHOJIOTUS JOKYMEHTAI[MOHHOTO
oOecrieueHuns ympapieHUs : y4eOHUK U mpakTuKyM i By30B / JI. A. JloponuHa,
B. C. UputukoBa. — 2-¢ u3j., nepepad. u nomn. — Mocksa : M3garensctBo FOpaiiT,
2025. — 270 c. — (Beiciiee o6pazoBanue). — [SBN 978-5-534-16016-1. — Tekcr :
anekTpoHHblt  //  OOpazoBarenbHass — mnargopma  FOpaitt  [caift]. —
URL: https://urait.ru/bcode/560116.

10. IIpogeccuonanbHbie 0a3bl JAHHBIX U HH(POPMALIHOHHBIE CIIPABOYHbIEC
CHCTEMbI

1. www.biblio-online.ru — snexTpoHHas 6ubnuoTeunas cucrtema «HOpaiTy,
JoCcTynl B on-line pexum K OOJBIIOMY YHUCITYy HAaWUMEHOBAHHM MOHOTpaduii,
y4€OHUKOB, CITPABOYHUKOB, HAYYHBIX KYPHAJIOB, JUCCEPTALMA U HAYyYHBIX CTaTel
B pa3nuuHblx oOmactsax 3HaHuil. ®ong OBC  TOCTOSHHO TOMOJHSETCS
AJICKTPOHHBIMU  BEPCUSMH UW3JIaHUW POCCHUHCKMX H3JATENbCTB, a TaKkKe
MPOU3BEACHUSIMUA  OTIEIBHBIX aBTOpOB. MOHJ SIEKTPOHHONW OMOIMOTEKH
coctapisieT 6osee 6000 yueOHMKOB 1 yIeOHBIX TOCOOUH.

2. www.e-xecutive.ru — oOyuaromeecs CooOmiectBo MeHemkepoB. K
y4acTUI0O B TMPOEKTE TMPHUBJICUEHBI IydIlNe OTCYECTBEHHbIE M 3apyOeKHBIC
KOMITAaHUHM W OPTaHW3allid, TPU3HAHHBIC BO BCEM MHUPE DKCIEPTHI, aHATUTUKH U
KOHCYJIbTaHTBI. Nudopmanmonnsie pecypcesl canra IIPEICTaBIIAIOT
CTPATETUYECKYI0 HH(POPMALIUIO JIJIsi MEHEHKEPOB-MTPO(PECCHOHATIOB.

3. http://www.aup.ru — buznec-nopran npeaHazHadeH i PyKOBOIUTENECH,
MEHE/HKEPOB, MAapKETOJOTOB, (PUHAHCUCTOB U HKOHOMHCTOB MPEANPHUSTUH.
OcHOBOI1 mopTana sBISETCS SJICKTPOHHAs OUOIMOTEKAa NENOBOM JUTEPAaTyphl U
JIOKyMEHTOB, a Takke OusHec-hopyM IO pa3IUYHBIM acleKTaM TEOpHH U
NPAKTUKH  OpraHW3aliy, I[UIAHUPOBAHWS W YOPABICHUS  JEATEIHLHOCTHIO
MPEANPUSITUH.

4. http://ecsocman.hse.ru — ®enepanbHbli  00pa30BATEIBHBIA  TOPTAT
«OxoHoMuka. Commonorus. MEHEIKMEHT» — 3TO CUCTEMa TEMAaTHYECKHUX
npo(eCCUOHANBPHBIX  CAMTOB, BBHIMOJHEHHBIX IO CXOAHOMY 3aMbICTy U
paboTaIKX B €AUHBIX CTaHAapTax oOMeHa nHpopmanuen.

5. http://window.edu.ru — HWubpopmanmonnas cucrema «EguHOoe OKHO
J0CcTyMa K 00pa3oBaTesibHbIM pecypcam» 00beIUHSIET B €IMHOE MH(DOPMALIMOHHOE
IIPOCTPAHCTBO 3JIEKTPOHHBIE PECypChbl CBOOOJHOTO JOCTyNHa HJisi BCEX YpOBHEH
obpazoBanusi B Poccun. B paznene «bubnuoreka» npencrasieHo 6onee 28 000
y4e0HO-METOIMYECKUX MATEPHUAIIOB.

6. http://www.mevriz.ru/ — XypHaja COACPKUT MaTepuaiabl MO TEOPUH,
OpraHu3allii W  DKOHOMHKE MEHEKMEHTA, YMPAaBICHUIO IEPCOHAIIOM,
(bUHAHCOBOMY U OTPACICBOMY MEHEIKMEHTY, YIPABJICHHUIO MEXITYHAPOTHBIM
OM3HECOM, YIIPaBICHYECKOMY KOHCAJITUHTY, HOBBIM TE€XHOJIOTHUSM MEHEKMEHTA.

7. http://www.reputationinstitute.com/ — WHCTUTYT u3yueHUs pemyTaluu
(ReputationInstitute), CIIA.

8. http://www.rjm.ru/ — Hay4yHBIIl >KypHal B 0O0JIaCTH YIIpPaBJICHUS
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«Poccuiickui )KypHajl MEHEIKMEHTA.

9. http://www.garant.ru/ — CnpaBouHas rpaBoBas cucrema «l apant.

10. Marepuaibl 10 COLHAIBHO-3KOHOMUYECKOMY TOJIOKEHHIO U PA3BUTHUIO B
Poccun — http://www.finansy.ru.

11. Odunmaneueiii caiit banka Poccum (aHanuTHYecKue MaTtepuaibl) —
http://www.cbr.ru.

12.  OdunmansHeiii  cailt ®DenepanibHONM  CIyKObl  TOCYJapCTBEHHOM
cratuctuku Poccuiickoit denepanun. [DneKTpoHHBIN pecypc]. — Pexum nocrtyma:
http:// www.gks.ru.

11. IlepeyeHb MHPOPMANMOHHBIX TEXHOJIOTHI, HCIIOJIb3yeMBbIX NIPHU
OCYIIECTBJIEHHMH 00Pa30BATEJIbHOI0 MPOIECCa MO JUCHHUIINHE (MOTYJIIO),
BKJIIOYAs NepeYeHb MPOrPaAMMHOI0 o0ecnevyeHus 1 MHPOPMANMOHHBIX
CNIPABOYHBIX CHCTEM (MIPH HEOOXOAUMOCTH)

NudopmarimoHHbie TEXHOJIOTHH OXBAaTHIBAIOT BCE PECYPCHI, HEOOXOIUMBIE
Uil ympaBieHuss uHGoOpMaIrmeil, OCOOCHHO KOMITBIOTEPHI, MPOTPAMMHOE
o0OecrieyeHne M CETH, HEOOXOAMMBbIE /I CO3JaHUsl, XpaHEHUs, YIpaBJICHUS,
nepeqaun W noucka  uHpopmanuu.  MHDOpMaAnMOHHBIE  TEXHOJOTHUH,
UCIIOb3yeMble B Y4e€OHOM TMpollecce: KOMIBIOTEPHBIE CETH, TEPMHUHAIIbI
(KOMIIBIOTEP, COTOBBIE TeNE(POHBI, TEJIEBU30pP), YCIYyrH (JIEKTPOHHAsI I0OYTa,
MTOMCKOBBIE CCTEMBI).

Peanuzanus y4eOHOM IUCUUILIUHBI TpeOyeT Haau4usi KOMIBbIOTEPHOTO
KJ1acca Co CIEAYIOIIUM 00eCIeYeHUEM:

- u3 pacuéra 1 nmomemieHue Ha 1 (oxgHy) rpyniy oOydaembix U 1 (0auH)
IpernojaBaTesib MPEAOCTABIACTCS TOMEIICHHE C padodYuMH  MECTaMHu, C
KoMIibtoTepamu (ABTomMaTuzupoBanubeie Paboune Mecta, APM), 00benuHEHHBIMU
B JoKanbHYI0 ceTh (JIBC);

- TIpenoAaBaTeo MPeaoCTaBIsAeTCs yUETHAS 3aMUCh C MPaBaMU JIOKAJIbHOTO
Y CETEBOIr0 aAMUHHUCTpaTopa Ha Bcex APM;

- xapakrtepuctuku APM: OC ne Hmwxe Windows XP SP3, IE 6.0;
anmapartHoe odecrnieuenue: He Hike IntelPentium II1 1000 MI', 512 M6 RAM, 80
I'6 HDD, SVGA (1024x768x32), 100 Mo6ut EthernetAdapter;

- xapakrepuctuku cetu: 100 Mowut FastEthernet, nanuume npoctyna B
HurepHer;

- TMPOEKTOp C BO3MOXXHOCTBIO TMOJKIIOUEHHE K pazbemy D-Sub wu,
»kenarenbHo, DVI min Bo3aMoxxkHOCTh noakatoueHus Flash-nakomnurens;

- TIPOEKIIMOHHBINA SKpaH C OEJIbIM MPOSKIMOHHBIM MOJIOTHOM 0€3 KPYITHBIX
busnueckux nedeKTos;

- JIBC nomkHa HMETh BBICOKOCKOPOCTHOE TOJKIIFOUEHHE K ceTu Internet.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI1 0a3bl, HEOOX0AMMOM 1151
OCyIIeCTBJIEHUS] 00Pa30BaTEJIbHOI0 MPOLECCa MO AMCHUIINHE (MOIYJII0)

.HeKHI/IOHHI)IC AyAUuTOpHUH, ayIUTOpHHU I IIPOBCACHHA IIPAKTHYCCKUX
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3aHATUM, OCHAIICHHBIE CpPEACTBAMM JUISl MYJbTUMEIUUHBIX MPE3EHTALUM,
mudpoBoil aynuo- W BHUACO- (PUKcalMKM, W BOCHPOM3BEACHHS HWH(OpMaIuHy,
KOMITBIOTEPHON TEXHUKOW C JUIEH3UPOBAHHBIM IPOTPAMMHBIM OOECIICUEHUEM,
MaKeTaMU MPABOBBIX U APYTUX MPUKIIAIHBIX OPOrpaMM M0 TEMATUKE JUCHUILIUHBI.

Peanuzanust mporpamMmel yaeOHOM TUCIMIUIAHEI TPEOyeT HATU4He Y4eOHOTO
kabunera (ayauropuu). OOopyaoBaHue ydeOHOro kabOuHeTra (ayAUTOPUM)
MpeAnoiaraeT KOMIUIEKT CIeIUATU3UPOBAHHON MeOeH JIJIs:

- Opranuszanuu pabovero MecTa npenojgaBaTes;

- OpraHu3aiuu pabounx MecT 00yJaroIIuXCs;

- PallMOHAJIBHOTO Pa3MEILICHUS U XpPaHEHUS CPEJCTB O0YUCHHUS;

- OpraHu3aluy UCIIOJIb30BaHUs alapaTyphl.

[Ipy u3ydeHUM TUCHUIUIMHBI UCIOJIB3YIOTCS ayJIUTOPHUH, 000PYTOBaHHBIC
MYJIBTUMEIUMHBIMA ~ CPEACTBAMU  OOYYEHHUS:  MPOEKTOPOM,  HOYTOYKOM,
MHTEPAKTUBHOW JOCKOW. Vcmosib30BaHME HWHTEPHET-PECYPCOB MPEINOJIAract
IIPOBEJICHUE 3aHATUM B KOMIIBIOTEPHBIX Kjaccax ¢ BbeIxogoM B HHrephHer. B
KOMITBIOTEPHBIX KJIaccax O0Oydaromuecs HMMEIOT JOCTyn K WH(GOPMAIMOHHBIM
pecypcam, kK 0aze AaHHBIX OmOMmMoTekw. [ oOydarommxcs ¢ OTpaHUYCHHBIMH
BO3MOKHOCTSIMU 3I0POBbsSI HEOOXOJUMBI CIEHHUAIbHBIC YCIOBUS IJI MOJy4YCHUS
oOpa3zoBanus. B 1ensax AOCTYNHOCTH TMOJYYEHHUs BbICHIETO OOpa30BaHUS 110
o0pa3oBaTeIbHBIM MpOTpaMMaM HWHBAIMAAMU W JHUIAMH C OTPaHUYCHHBIMU
BO3MOKHOCTSIMU 310pOBbs THCTUTYTOM 0OecrnieunBaeTcs:

1. Hanuuue anbTepHaTHBHOW BepcuM o(uUUMaIbHOTO caiita MHcTuTyTa B
cetu «MHTEpHET» 7151 C1a0OBUIALIUX.

2. [IpucyrcTBHe aCCHCTEHTA, OKa3bIBAIOILIETO oOy4aroniemycs
HEO0OXOIUMYIO TIOMOIIIb.

3.J17 MHBAJIUZIOB M JIMIl C OrPAHUYEHHBIMU BO3MOYKHOCTSMH 3J0POBbSI IO
CIIyXy — IyOJIMpOBaHUE BCIYX CIPAaBOYHON MHQPOpPMAIUUA O PACTTUCAHUU yUeOHBIX
3aHATHI; oOecredeHne HaIJISKAIUMH 3BYKOBBIMU CPEJICTBAMU BOCITPOU3BEICHUS
uHbopMaIuu.

4. JIig WMHBaIWAOB U JIMI[ C OrPAHUYCHHBIMU BO3MOXKHOCTSIMU 3I0POBbS,
UMEIOIIMX HAPYIICHUS OMOPHO-IBUTATEILHOTO ammapara, CO37aHbl MaTepHalIbHO-
TEXHUYECKHUE YCJIOBUA, O0OECIEeUMBAIONIUE BO3MOXXHOCTh OECHpENsTCTBEHHOTO
JocTyna OOy4aroIMXcsi B yueOHbIC MOMEIIEHUs, OOBEKTY MUTaHUS, TyaJeTHbIC U
npyrue nomenieHuss MHCTUTYTa, a Takke MpeObIBaHUS B YKa3aHHBIX MOMEIICHHUSX
(HasTM4Ke pacIMPEHHBIX JIBEPHBIX MPOEMOB, MTOPYUHEH U APYTUX MPUCTOCOOJICHUH).

[Ipy mpoBeneHUM MNPAKTUYECKUX M JEKIHOHHBIX 3aHATHI, a TaKXke MpHU
BBITIOJIHEHUU CaMOCTOSATEIbHON paboThl HCIHONB3YIOTCS TaKue MPOrpPaMMHbBIE
npoaykTtsl, kak Word, Excel, Power Point, Internet Explorer.

st 6onee yrayONeHHOTO W3Y4YEHUs MUCHUIUIMHBI U PACCMOTPEHHUS e
MPAKTUYECKUX ACIEKTOB MpeaycMoTpeHo ucnosb3zoBanue cucrem CIIC «["apanT»
u CIIC «Koncynprant Ilmoc», 4YTO AaeT BO3MOXKHOCTH CBOEBPEMEHHO
OTCJIC)KMBATh W3MEHEHUS] B HOPMATHMBHO-NPABOBOUM 0ase, periiaMeHTUpyrouen
KOMMEPUECKYIO JIEATEIbHOCTh OpraHu3aIui.

13. IIporpammHoe o0ecnieyeHre (KOMILICKT JIMIEH3MOHHOI0 IPOrPAMMHOI0
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o0ecrieyeHus )

JIJIs TIOBBIIICHHS KAauyecTBa IIOJATOTOBKHM M OIICHKH IOJYYCHHBIX 3HAHHH
9acTh MPAKTUICCKUX 3aHITHH IIAHUPYETCS MPOBOIUTH B KOMIIBIOTEPHOM KJIacce ¢
ycnoib30BaneM koMmnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpusitue.
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